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Welcome to Burray Early Learning and Child Care 

At Burray we provide a warm and welcoming atmosphere that we hope 

reflects the experiences the children have at home and in their 

community – parents are the child’s prime educators. 

We encourage them to be active contributors to the care of their play 

environment and the school as a whole. The children are able to be 

involved in a range of play experiences, indoor and outdoor, go on trips 

and we encourage them to be part of the planning of these. We like the 

parents, family and wider community to be involved in the children’s 

learning and experiences and hope that your child’s time at Burray ELCC 

is like being part of an extended family 

   

 

 

 

    Steve Arnold          Erin Boyd  Vicky Duncan     Rebecca Tait 

           Head                          Principal      Early Years          Early Years  

         Teacher        Teacher   Lead Practitioner         Practitioner 

 

Contact:      Burray Primary School, Burray, Orkney, KW17 2TB 

Telephone:  01856 731208 

Email:   admin.burray@glow.orkneyschools.org.uk 

                   vicky.duncan@glow.orkneyschools.org.uk 
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The School Team:    

Kirsten Allan                      Class Teacher 

Debbie Smales                   Clerical/Auxiliary 

Alan Riding                         Janitor/Cleaner 

Trish Nicholson                  Dinner Assistant 

 

 Local Authority:         

                               Director of Education, Leisure and Housing– 

                                                        Wilf Weir 

                                 Head of Education          -   James Wylie 

                                 Orkney Islands Council  

                                 Kirkwall, Orkney 

          Early Years Team            - Catherine Diamond 

 

Parent Council:        Chairpersons                   - Martin Fleet                       

                                                                          Cheryl Rafferty 

 

 

Your child is entitled to 600 hours within the nursery.  You can 

therefore choose to send your child for up to 6 x 2.5 hr sessions a 

week, this can be taken as a mixture of half or full days. A full day, 

with lunch, counts as 2 sessions.  The sessions run as follows: 

Monday – Friday   09.30am – 12.00pm 

Monday – Friday   1.00pm – 3.20pm (*3.20pm - 3.30pm 

parent liaison time) 

Monday – Friday  Full day sessions (include lunch between 

12pm and 1pm) 

The doors will be opened by a member of the early year’s staff at 

9.30am and 1pm. *There is a 10 minute period at drop off and pick 

up times each session to enable parents to speak to staff 

informally. Staff will collect parents to take them to the Nursery 

at the end of the day. 

ABOUT BURRAY SCHOOL AND EARLY LEARNING CHILD CARE 

SESSIONS AND TIMES 



 

Clothing 

 

 

 

 

 

 

Outside play is an important part of your 

child’s learning and development and as 

such we are outside in all sorts of 

different weather. We would appreciate it 

if you could ensure your child has 

appropriate clothing for the weather. It 

would be really helpful if you could leave a 

pair of wellies at the school and the 

children have a change of clothing in their bag – having fun can 

sometimes lead to a change of clothing  

Snack 

We provide a varied and healthy snack for the children in accordance 

to the guidance set out by the government ‘Setting the Table: 

Nutritional guidance and food standards’ 

 

For more information on this publication please follow this link: 
http://www.healthscotland.com/uploads/documents/21130-

Setting%20the%20Table%20Nutritional%20Guidance%20and%20Food%20Standards.pdf .There 

is also a hard copy of this in the Nursery to view. 

 

There is usually a choice of 2 types of fruit/veg and oatcakes, 

crackers, cereal, bread, baking, dips etc. The children are encouraged 

DAY TO DAY INFORMATION 

 

We participate in a variety of 

activities and as such often get 

involved in messy play – paint, 

playdough, mud etc, so please try to 

ensure they are not wearing their best 

clothes. 

http://www.healthscotland.com/uploads/documents/21130-Setting%20the%20Table%20Nutritional%20Guidance%20and%20Food%20Standards.pdf
http://www.healthscotland.com/uploads/documents/21130-Setting%20the%20Table%20Nutritional%20Guidance%20and%20Food%20Standards.pdf


 

to help prepare snack which promotes their understanding of healthy 

choices, hygiene, preparation of food, cutting and social skills. *Please 

let us know if your child is allergic to any of these: *Celery, 

cereals containing gluten, crustaceans, eggs, fish, lupen, milk, 

molluscs, mustard, nuts, peanuts, sesame seeds, soya, sulphur 

dioxide 

 

We encourage the children to sit together at snack to socialise and 

share the snack, once finished they are encouraged to tidy up after 

themselves by putting their plate/cup away in the dishwasher. 

 

Snack is 50p per session and can be paid daily, weekly or termly. Money 

can be put into an envelope (supplied) and posted into the snack box. 

 

 

 

 

 

 

 

 

 

 

 

        

 

 

 

 

 

 

For more information on the Childsmile Programme: 

http://www.child-smile.org.uk/parents-and- carers/index.aspx 

 

 

Childsmile Programme –  

King Street Dentist 

 

We follow the Childsmile tooth 

brushing programme and each child 

is encouraged to brush their teeth 

after snack with the assistance of 

a member of staff supervising 

them. They each have their own 

toothbrush and we follow strict 

hygiene procedures throughout (if 

your child stays all day we only 

brush their teeth once in the day) 



 

Lunch time 

Those who stay at Nursery for the full day can order a lunch from the 

school kitchen or take in their own packed lunch. This year the children 

are being charged for school lunches. Lunches are charged at £2.20 

and can be paid to the kitchen staff or left with Debbie in the office. 

They will eat in the early years setting supported by a member of staff 

during this time.  

 

Some great health lunch box ideas here: 

http://www.nhs.uk/change4life/recipes/healthier-lunchboxes  

 

 

 

 

Parents’ Information Board/Folder: 

Outside the Nursery room you will find the parent notice board and 

information folder. 

National and Local information is often displayed on the board and 

copies of information and relevant policies are in the folder.  If you 

would like to speak to a member of staff and share your ideas with 

them then please don’t hesitate to do so.  Your ideas and suggestions 

are welcome and an important aspect of your child’s care, welfare and 

development. 

Mobile Library Visits 

 

The children have an 

opportunity to visit the Mobile 

Library Van when it comes to 

the school and choose their 

own books. These books are 

kept at the Nursery however if 

they wish to take one home to 

share there is a book to put 

their name in. There is a list of 

library visits on the parent 

board. 

http://www.nhs.uk/change4life/recipes/healthier-lunchboxes


 

 

The early year’s staff always try to respond to the children’s needs and 

interests - as well as the Orkney weather - so it may mean that 

sessions differ slightly from day to day.  During a Nursery session we 

generally cover these experiences: 

Together Time – a time where we gather as a group for a chat about 

specific activities/events coming up, to share news or to read a 

story/song time.  This is the opportunity to plan their play.            

Choosing Time – This is the biggest part of our day, children have time 

to invent, explore and create within the Nursery! 

There’s a range of activities available including painting, writing area, 

water tray (plus small sand tray), messy tray, table-top games, counting 

and sorting, role play area, construction area, small world area, outside 

play and book area.   

 

Group Time – this part of the session is where the adult introduces an 

experience, activity or material to the children.  This can be anything 

from playing with puppets, storytelling, language and maths games, 

music, threading, rhymes, jigsaws, playdough.  We might play hall 

games, dance, sing, do drama, have music time or a story with rhymes 

and songs.  

 

Review time – this is where the children will reflect on their morning 

and take turns to speak and listen.  We might look at photos that the 

children have taken during the session, look at models they have made 

or pictures they have drawn, anything!  It’s a lovely time to share these 

experiences with everyone.                                    

 

Home Time – At the end of the morning session the children and early 

year’s staff will meet parents and carers in the foyer. At the end of 

the afternoon session staff will collect parents/carers at 3.20pm to 

go down to the class. We will share news about what we have been 

doing during the session and pass on any additional information. This is 

A TYPICAL NURSERY DAY 



 

a good opportunity for you to meet and talk with the staff, to share 

any achievements and news or to arrange a time to discuss any queries 

or concerns. 

 

 

 

Each child will have a ‘Learning Journey’ folder. The aim of the learning 

folder is to build up a picture of your child, their interests, 

development and to share this with the child themselves, family and 

those who are important to the child.  

We aim to do this in a number of ways; encouraging children to 

contribute their work to the folder, learning stories (an observation of 

your child done by a member of staff), peedie notes (highlights of a 

child’s moment of achievement, wonder, excitement and so forth) and 

of course exciting moments from home, holidays, trips. 

We would love you to feel part of this process, you can take the folder 

home to share with family, take in pictures, photos from home or email 

photos to a staff member should this be more manageable (please 

remember to return the folder as this is an important document of 

your child’s progress) 

 

LEARNING FOLDERS 



 

 

Parents are the first and most influential educators of their children. 

Staff work in partnership with parents and encourage involvement as 

much as possible. 

We encourage parents to come in to the early learning and childcare 

setting when you are dropping off your child.  If you have some spare 

time come in and help out for an hour or two, or even the full session! 

Throughout the year parents and staff will have opportunities to share 

and exchange information about their child’s progress.  This will happen 

day to day, at parents’ nights and open sessions. 

 

Having parents’ evenings and time within the Nursery setting are really 

important as it gives us a chance to sit down and talk about your child’s 

progress or any worries you may have, as well as giving your child a 

chance to show off their room. 

 

Don’t let any concerns build up, our door is always open and we can make 

time at any point for a chat.  

 

 

 

 

PARENTAL INVOLVEMENT 



 

 

The Curriculum for Excellence is the National Curriculum for children 

aged 3-18. It provides curricular areas and clearly defines what we 

anticipate children to learn as they develop (see below). We use this to 

plan learning experiences for the children. The Early Level Curriculum 

starts in Nursery and continues into Primary 1 giving continuity and 

progression for children as they transition into their first year of 

school. 

 

Health and Wellbeing    Literacy and English 

Numeracy and Maths     Science 

Social Subjects      Expressive Arts 

Technology      Religious and Moral 

The purpose of the Curriculum is to help children to become: 

 Successful learners 

 Confident individuals 

 Responsible citizens 

 Effective contributors. 

These are often referred to as ‘The Four Capacities’ 

Principles of Curriculum Design 

There are seven broad principles that practitioners should take into 

consideration when planning children’s learning: 

Challenge and enjoyment, breadth, progression, depth, personalisation 

and choice, coherence and relevance. 

The starting point for planning is the children’s interest. There will 

always be adult planned activities, children lead activities and 

spontaneous activities.  

For more information on any of the above talk to us or visit 

www.ltscotland.org.uk and follow the curriculum links. 

THE EARLY LEVEL CURRICULUM AND PLANNING 

http://www.ltscotland.org.uk/


 

Excursions 

We aim to be out and about as much as possible. With the new boundary 

risk assessment we can explore more of our local environment with 

walks around the village, exploring and finding out more about our local 

community and the people in it. We have also had trips to St. Magnus 

Cathedral, Brandyquoy Play Park, the airport fire station, the Kirkwall 

Library and Tankerness House Gardens. 

These are opportunities for the children to be actively involved in 

planning and recording their experiences through photographs, 

discussion, pictures and review time. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

The vital contribution of early learning and childcare education lies in 

developing and broadening the range of children’s learning experiences, 

leaving them confident, eager and enthusiastic learners who look 

forward to starting school. 

At Burray Primary School we aim to develop successful learners, 

confident individuals, responsible citizens and effective contributors 

by:- 

 Sharing creative, challenging and enjoyable learning in a 

safe and supportive environment. 

 Developing self-awareness and an understanding of the 

needs of others. 

 Being responsible and treating each other fairly. 

 Celebrating the culture and quality of life in our island. 

 Actively learning and working together as a community. 

 

Along with the school aims the early learning and childcare aims to:- 

 Provide a safe and stimulating environment in which 

children can feel happy and secure.  

 Encourage the emotional, social, physical, creative and 

intellectual development of children. 

 Promote the welfare of children. 

 Encourage positive attitudes towards others and develop 

confidence and self-esteem. 

 Create opportunities for play. 

 Encourage children to explore, appreciate and respect 

their environment. 

 Provide opportunities to stimulate interest and 

imagination 

 Extend the children’s abilities to communicate ideas and 

feelings in a variety of ways. 

 

VISION, VALUES AND AIMS 



 

It is also our aim to create a smooth transition from home to Nursery 

and subsequently from Nursery to Primary 1. 

   

    Older pupils visit us                  Take part in school performances 

 

Join in at school playtimes Christmas lunch together with      

the whole school 

 

 

 



 

 

It is important to let us know if your child has an allergy to any food or 

material or suffers from conditions such as glue ear, asthma or 

epilepsy.  You will be asked to complete a form when your child enters 

nursery and any medical details need to be included.  If your child does 

need any medication, we will ask you to let us know and then fill in a 

form, so that we do administer this correctly. 

We ask for emergency contact numbers for parents and a relative or 

friend who lives locally, whom we can contact if the parent is not 

available.  If your child is not well please keep them at home until they 

are better.  We have been advised that children who have been absent 

with sickness / diarrhoea should remain off school for 48 hours after 

recovery. 

 

If your child is not attending Nursery because they are unwell or for 

any other reason, please contact the school and let us know. 

 

Please let us know 

 Changes of address or telephone number 

 Changes in emergency contact 

 Changes in home circumstances that could affect your child 

 Worries you may have about your child 

 

 

 

 

 

HEALTH AND SAFETY 



 

 

For your child’s happiness and wellbeing, we believe it is important that 

any concerns or complaints you have are followed up as soon as possible.   

 

The early year’s staff are available for you to talk to at the beginning 

or end of each session.  If you have any concerns or worries at all, 

please share these with us so that we can address them as soon as 

possible. 

 

If there is something that needs a longer time to discuss then we can 

always arrange a quieter time to meet at the beginning or end of the 

day, or alternatively, plan a home visit if you prefer. 

 

Whether it is a suggestion, praise or a complaint, we hope you will feel 

able to talk with the early year’s staff or with the head teacher.   If 

the head teacher is busy at the time, please make an appointment by 

calling in at the school office or phoning the school.  

 

If you are not satisfied with the outcome of discussions with staff 

then you can contact the Care Inspectorate at the following address; 

Care Inspectorate, Compass House, 11 Riverside Drive, Dundee, DD1 

4NY. Phone; 01382 207100 

Or follow the weblink for online complaints 

 

http://www.careinspectorate.com/index.php/complaints 

 

 

The most recent Care Inspectorate report can be accessed via our 

website or by visiting www.careinspectorate.com. 

CONCERNS AND COMPLAINTS 

http://www.careinspectorate.com/index.php/complaints

